Procurement Agency Activity Report (PAAR)
[Department] - [Month] [Year]

1. Item Number & Category:
Procurement Method:
# Bids / Proposals:
Original Contract Award Amount:
Fund Source(s) and Percentage(s):
BPW Award Approval Date and Agenda Item:
Using Agency:
Contractor Name, City State:
Contract Identifier & Project Title:
SBR Designation (Yes/No):
MBE Participation %: 
MBE Compliance %:
VSBE Participation %:
VSBE Compliance %:
Description/Remarks (Include reasons for contract modifications, if applicable, and indicate if extension or renewal option):

Master Contract (for Secondary Competition Awards):  

Contract Modifications Only - Complete Below:
Modification Date:
Modification No. and $ Value of Mod.:
% Increase this Mod to Original Contract:
Cumulative % Increase All Mods and Options:
Revised Total Contract Amount:

2. Item Number & Category:
Procurement Method:
# Bids / Proposals:
Original Contract Award Amount:
Fund Source(s) and Percentage(s):
BPW Award Approval Date and Agenda Item:
Using Agency:
Contractor Name, City State:
Contract Identifier & Project Title:
SBR Designation (Yes/No):
MBE Participation %: 
MBE Compliance %:
VSBE Participation %:
VSBE Compliance %:
Description/Remarks (Include reasons for contract modifications, if applicable, and indicate if extension or renewal option):

Master Contract (for Secondary Competition Awards):  

Contract Modifications Only - Complete Below:
Modification Date:
Modification No. and $ Value of Mod.:
% Increase this Mod to Original Contract:
Cumulative % Increase All Mods and Options:
Revised Total Contract Amount:


How to use this form 
Contract Category:  AE = A/E Service; BIF = Banking, Investment, or Financial Service; C = Construction; CRS = Construction-related Service; E = Equipment/Supplies; INS = Insurance or Insurance-related Service; IT = Information Technology (hardware or software); ITS = Information Technology Services; M = Maintenance; S = Service; -MOD = Contract Modification Item (ex. C-MOD = Construction Modification); -RO = Renewal Option Item (ex. S-RO = Service Renewal Option)
Procurement Method:  CSB = Competitive Sealed Bidding; CSP = Competitive Sealed Proposals; EM = Emergency Procurement; EX = Expedited Procurement; ICP = Intergovernmental Cooperative Purchase; MC = Master Contract; NA = Negotiated Award after CSB; NN = Noncompetitive Negotiated; PP = Preference Purchase; QBS = Qualification

